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Manual Manifest Filling - Shipping Agent

This manual entailsthe submission of Import Manifest(FAL-2) and Dangerous
Goods declaration (FAL-7) which is critical compliance requirement of the
Port Community System (PCS) module, It facilitates all the
stakeholders in having the complete visibility of all the items
arriving at ports.
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1. INTRODUCTION

Welcome to the Port Community System - PortVerse User Manual, your comprehensive

guide to understanding this digital platform. PortVerse is designed to optimize, digitize, and
integrate port operations, logistics processes, and regulatory procedures across Pakistan’s
maritime ports. It aims to enhance inter-agency coordination, streamline cargo management,
and replace outdated, paper-based processes with efficient digital workflows. As an integral
part of the Pakistan Single Window (PSW) initiative, PortVerse serves as a centralized hub,
connecting port authorities, terminal operators, customs, logistics providers, and other
stakeholders. This integration facilitates smoother, faster, and more transparent port
operations, reducing congestion and aligning with the broader PSW framework. PortVerse is
not just a tool for managing daily operations, but a strategic asset aimed at modernizing
Pakistan's maritime trade environment, making it more competitive on the global stage. This
manual will guide you through PortVerse's features and functionalities, providing the
knowledge and tools you need to navigate and leverage the platform for enhanced efficiency

and productivity.



2. BACKGROUND

As a signatory to the WTO’s Trade Facilitation Agreement (2015), Pakistan committed to

establishing a ‘National Single Window’ (NSW) as a ‘Category C’ obligation, effective from
22nd February 2017. To fulfill this commitment, the Government of Pakistan enacted the
Pakistan Single Window Act, 2021, designating Pakistan Customs as the Lead Agency. In
line with this, Pakistan Customs established the Pakistan Single Window Company (PSWC),
a not-for-profit organization under the Companies Act, 2017, to implement the PSW program.
The PSWC has been designated as the Operating Entity under the PSW Act, responsible for
developing and maintaining the PSW portal in collaboration with 77 public sector entities
involved in regulating cross-border trade in Pakistan. The PSWC’s role includes digitizing the
processes of these entities, which will reduce time and costs, increase compliance, and
significantly benefit economic operators such as importers, exporters, freight forwarders,
clearing agents, shipping companies, and transporters. Additionally, the PSW program’s

implementation will enhance government controls and transparency.

The Port Community System (PCS), a core component of the PSW system, is designed to
optimize, digitize, and integrate port and logistics processes and regulatory procedures. Its
objectives include improving cargo management, enhancing inter-agency coordination,
creating better B2G and B2B linkages, reducing port congestion, and ultimately saving time

and costs for traders.



3. SALIENT FEATURES OF PORTVERSE:

Vi.

Vii.

viii.

Centralized Information Hub: Platform for sharing information among all port
stakeholders, including shipping lines, terminal operators, customs, and logistics
providers.

Real-Time Data Exchange: Real-time exchange of data between various entities,
improving coordination and decision-making.

Single Window Access: Offers a single window for submitting all necessary
documentation and information required by various authorities, simplifying
administrative processes.

Automated Processes: Streamlines and automates port operations, such as cargo
tracking and vessel scheduling, reducing manual errors and processing times.

Integration with External Systems: Seamlessly integrates with systems like PSW,
WeBOC, and TOs to ensure a smooth flow of information across the port ecosystem.

Enhanced Security: Employs robust security protocols to protect sensitive data and
ensure compliance with regulatory requirements.

Customizable and Scalable: Offers customizable modules to meet the specific needs of
different ports and scalable to accommodate new functionalities.

Analytics and Reporting: Features powerful analytics and reporting tools to monitor
port performance, identify trends, and optimize operations.

User-Friendly Interface: Designed with an intuitive interface that allows users to
navigate the system easily, improving user adoption and efficiency.

Compliance Management: Ensures that all operations and transactions comply with
local and international regulations, minimizing the risk of non-compliance.



4. PRE-REQUISITES FOR CROSS BORDER TRADE AND FINANCIAL TRANSACTIONS

i. Shipping agents must have an active subscription and registered with Pakistan
Single Window (PSW).
ii. Users must have valid PCS application credentials.

iii. Shipping agents must be associated with shipping lines to perform the necessary
operations through PCS.

iv. Shipping agents must have a banking profile communicated to PSW by an AD.

5. SYSTEM REQUIREMENTS

To use PSW Portal on Windows®, the subscriber will require

pe

c i I I

eo rnrto v
) Windows10  Windows 11

Google Chrome Browser, Windows 10
Windows Edge, and
Opera and Firefox Windows 11

To use PSW Portal on Mac®, the subscriber will need:

al X

Google Chrome Browser OSXE!
and Capitan 10.11
Safari or later



6. STEPBY STEP PROCESS

6.1 USERLOGIN— EXTERNAL USER

i. Please visit “www.pcs.gov.pk” and click on the ‘Member Area’ button.

@&  vewCnrome avaitsble
e | GEED = - PSW

PORTVERSE

SHAPING THE

B &

Figure 1 - PCS Website Member Area

After clicking on the Member Area button, Shipping Agent will be redirected to the login
interface of PCS application.

Enter User ID and Password and click on the “eye” icon to see the password.
iv.  Click on the Log in Button.

Join the digital port revolution!
Experience a new level of
efficiency and collaboration.

Figure 2 - PCS User Login


http://www.pcs.gov.pk/

V. A Pop-Up will appear (In case a user has multiple roles).
vi.  Select the required role and click on the “Continue” button.

Select Role to Continue

SELECTROLE +
ShippingAgent_System

Discard

Figure 3 - Select Role



6.2. IMPORT MANIFEST (FAL—2)

6.2.1. Access to Import Manifest Declaration (FAL - 2)

Click on the “Vessel Operations” menu to access the FAL Forms.
Click on the “Import Manifest” sub menu option under Vessel Operations.

Main Menu

o UASIUAIU

(@  shipping Line Association

Compliance Board

£ Vessel Registration

Voyage Management v

#  vessel Operation ~ I

| 4 Import Manifest I

«&  Routing Services

@ Payments v

— Al
[an]
" MITED

Logout

Import Manifest

S.No.

Search.

VIR 4
PKKCTRICT_221024130330
PKKCTKICT 221024111342
PKKCTKICT 211024124357
PKZO1TestO1Z01.171024113325
PKKCTKICT_021024155456
PKKCTKICT_250924220558
PKKHIPICT_270824141237
PKKHIPICT_150824135047
PKPKGGITL_290824105102

PKKHIPICT 270824130310

IMO No.
vesselNewData
faakehal2
faakehal2
1000000001
vesselNew123
vesselNew!123
9221671
9221671
9221671

922167

Vessel Name

123

pansy

pansy

Test01 Vessel

PANSY1)

PANSY11

ELZA

ELZA

ELZA

ELZA

Expected Time Of Arrival (ETA)

(11231072024 13:04

1712510/2024 114

[7122N0/202412:44

18/10/2024 11:26

03/10/202415:54

[7125/08/2024 23:59

[7131/08/2024 14:12

[ 31/08/202413:49

[7129108/2024 10:55

[7128/08/2024 14:22

Login As

Expected Time Of Departure (ETD)

[127N0/202413:04

(71291012024 11:14

[7125010/202412:44

311072024 11:26

770411012024 15:54

[7126/09/2024 00:00

[7131/08/2024 16:13

(711210912026 13:49

31/08/2024 10:51

30/09/2024 14:22

ShippingAgent_System v

17,

Column Options

Action

View Manifast

View Manifest

View Manifast

View Manifest

View Manifest

View Manifest

<
H

11-200f 23 items.

-
-

Figure 4 - Import Manifest Screen

Click on the view icon against a “VIR”

Main Menu

W uasIuvaIy

()  Shipping Line Association

Compliance Board

B

Vessel Registration
Voyage Management v
&  vessel Operation A

4 Import Manifest

o€  Routing Services

@  Payments .

~—  Ali Haider
AH| K

MITED

8 o

Import Manifest

28

VIR

PKKHIPICT_270824141237
PKKHIPICT_ 150824135047
PKPKGGITL_290824105102

PKKHIPICT 270824130310

IMO No.

9221671

922167

922167

9221671

Vessel Name

ELZA

ELZA

ELZA

ELZA

Expected Time Of Arrival (ETA)

7 31/08/2024 14:12

[T/ 31/08/202413:49

[7129/08/2024 10:55

7728108/202414:22

Login As

Expected Time Of Departure (ETD)

[ 31/08/2024 14:13

1712/09/2024 13:49

[7131/08/202410:51

7 30/09/2024 14:22

ShippingAgent_System NE

174

Column Options

Action

View Manifest

View Manifest

PKKHIKICT 260824131955

9221671

ELZA

71 26/08/202415:27

£5927/08/1202415:27

il

SPINNING MILLS LI

5-50f5items

x
-

Figure 5 - Select VIR
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6.2.1. Submit Import Manifest Declaration Form (FAL - 2)

Import Manifest Main screen will appear.
Click on the “File New Manifest” button.

FN
AB Y
N

Main Menu

@ Dashboard

Shipping Line Association

(=)

Compliance Board

4 Vessel Registration
Voyage Management

@  VesselOperation A

4 Import Manifest

<& Routing Services

@ Payments b
—  AliHaider

[an] awnsn semmamG LS L
— MITED

B Logout

Login As

Import Manifests

A > FALForms > Arival > PKPKGGITL_290824105102 > List of Manifest

PKPKGGITL_290824105102

o a

No records available

ShippingAgent_System v

1%,

Voyage/Vessel Information Other Declarations

Column Options File New Manifest

Figure 6 - Import Manifest Main Screen

Select Terminal and Click on the “Next” Button.

Select Terminal X
TERMINAL
Gwadar International Ter. e

Figure 7 - Select Terminal
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V.

Once the Master BL form screen appears, manually add data by clicking on the “Add New

Master BL” button.

Master BL

#® > CargoManifest > Arrival > PKPKGGITL_290824105102 > MasterBL

17

Main Menu

PKPKGGITL_290824105102 Gwadar International Terminal Ltd Voyage/Vessel Information Other Declarations
& Dashboard
(@ Shipping Line Association O Master BL

Compliance Board

Download Template

. Search u ‘ Upload CSV

4 Vessel Registration

Voyage Management

You haven't added any records. Please Click on "Add New” or upload a CSV file to update the Manifest
@ Vessel Operation A

4 Import Manifest

«f  Routing Services

@  Payments v
—  AliHaider
[an] kawnsa sermGMLLS L
— MITED
@ oeoo
58 Logout

Login As ShippingAgent_System

Column Options

Figure 8 - Master BL Screen

Enter the required Information and click on the “Save” button.

Create New Master BL

MASTER BLNO *
MBLO12

CARGOTYPE *
Containerized

LOADING PORT = SHIPMENT PORT -
Karachi Port h Gwadar

—

Figure 9 - Create Master BL

12



Success alert will appear.
Click “Ok” button to proceed.

MBLO12

MBLO12is saved successfully

Figure 10 - Success Alert

Master BL record will be displayed in the Grid.
Click on the “Next” button to create House BL.

Main Menu

@® Dashboard

(@  Sshipping Line Association

Compliance Board

£ Vessel Registration
Voyage Management

@il vessel Operation A

4 Import Manifest

o8 Routing Services

@ Payments v
~—— AliHaider

AH | KHAWAJA SPNNINGMILLS LI
— MITED

oot

Master BL

#® > CargoManifest > Arrival > PKPKGGITL_290824105102 > MasterBL

PKPKGGITL_290824105102 Gwadar International Terminal Ltd

O Master BL
QL search. ‘a

Login As ShippingAgent_System v

17,

Voyage/Vessel Information Other Declarations

e ‘ ‘B PRI S

8. No Terminal Master BLNo VIR No.

1 Gwadar International Te. MBLO12 PKPKGOITL_290824105.

Cargo Type Loading Port Shipment Port Action

Comaoarzos  Kacnpor Ot [=f=]o]c]

@ oo e

Next ‘

Figure 11 - Master BL Grid Screen
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Xi

Select the relevant Master BL record (latest record will be pre-selected)
Click on the “Add New House BL” button.

Main Menu

@  Dashboard
(@  Sshipping Line Association
Compliance Board
£ Vessel Registration
Voyage Management
@l vessel Operation A
4 Import Manifest

o8 Routing Services

@ Payments W
— AliHaider

[AH]  KHAWAIA SPINNING MILLS L
— MITED

Logout

LoginAs ShippingAgent_System v & 0

House BL

M > CargoManifest > Arrival > PKPKGGITL_290824105102 > HouseBL

17,

PKPKGGITL_290824105102 Gwadar International Terminal Ltd

Voyage/Vessel Information Other Declarations

o Master BL —— O House BL

MASTER BLNO.
MBLO12 v Column Options

Add New House BL

You haven't added any records. Please Click on “Add New” or upload a CSV file to update the Manifest

[ Discard ‘ Previous

Figure 12 - House BL Screen

Enter the required Info and click on the “Save” button.

Create New House BL X
HOUSEBLNO -
HBLD1
BLOATE * s TrPEOFEL ©
2810i2024 i | General w
DELIVERY MODE * STUFFING STATUS *
cyY b LcL W

Discard

Figure 13 - Create House BL
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Xiii.
Xiv.

XV.
XVi.

Success alert will appear.

Click “Ok” button to proceed.

HBLO1

HBLO1 is saved successfully

Figure 14 - Success Alert

House BL record will be displayed in the grid.

Click on the “Next” button to fill out the BL Information.

Main Menu

# Dashboard
(@  shipping Line Association
Compliance Board
A Vessel Registration
Voyage Management V'
@  vessel Operation A
4 Import Manifest

o Routing Services

@  Payments v

~— AliHaider
(A Keawnsn sPINING MALLS L
ED

Logout

House BL

# > CargoManifest > Arrival » PKPKGGITL_290824105102 > HouseBL

PKPKGGITL_290824105102 Gwadar International Terminal Ltd

@ Mastersl — () HousesL

LoginAs ShippingAgent_System v

Voyage/Vessel Information Other Declarations

e——
MBLO12 Column Options Add New House BL

S.No House BLNo Typeof BL Delivery Mode Stuffing Status Action

' HBLOY 2811072024 General or et [s]=]¥]

! Discard ‘ u

‘ Previous

Figure 15 - House BL Grid




XVii.

Xviii.

XiX.

Select the required House BL Number.

Enter Consignee, Consignor and Port Information.

BLInformation

PKPKOGITL_290824105102 testar riecnstion

Consignee (Importer)

Shipper (Consignor)

Port Information

= Notify Party ro.
o [x] | - |
Figure 16 - BL Information Screen
H “« ”n . H
Click on the “Add New” Button to update notify party details.
«iv’a LoginAs ShippingAgent_System )
)
i ""‘@‘
;;j @ N | Shipper (Consignor)
W T s
Saudia O/l Company 9708822222 v || %
Dasnboard
ShippingLine Association s
Compliance Boara PORT OF DESTINATION *
&, Vessel Registration prrp
AL-HAMD International Cont. v
Voyage Management v
#  Vessel Operation A
Notify Party Add New
—4 Impart Manifest
£ Routing Services
Payments v Norecords available
Logout ‘ Discard Save Previous

Figure 17 - Add Notify Party
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Enter the required details and click on the “Save” button.

Notify Party X
PARTYNAME [ —
Al Mills +92338787877
COUNTRY * cry -
Pakistan v | | Karaeni v
ADDRESS *

Main business avenug

Discard

Figure 18 - Save Notify Party

Click on the “Next” button to add the Container Information.

Main Meny

@  Shipping Line Association

E

Compliance Boara

A Vessel Registration

VoyageManagement v

@ VesselOperation A

—4 Import Manifest

<2 Routing Services

@& Payments )

Ali Haider

[ ] rinwnin smancrausu
N MITED
58 Logout

CONSIGNORISHIPPER NAME
Saudia il Company

ADDRESS *
Main Downtown road

Port Information

VIAPORT
AL-HAMD International Cont.

Notify Party

Party Name

Al Mills

B - | @

CONTACT NUMBER

+19708822222
v
Contact Number Country
+82338787877 Pakistan
Save

COUNTRY *
Kuwalt

city

Karachi

LoginAs  ShippingAgent_System ™

oy -
v Kuwait

PORT OF DESTINATION *
Karachi Container Terminal ~

Address

Main business avenue

[

Action

. |

Figure 19 - BL Info Screen
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XXii.

XX

XXiv.

Select the required House BL Number.

Click on the “Add New Container/Cargo” button.

N

2 s/
% &
&
"‘%mm‘/
Main Menu

@ Dashboard
(@ ShippingLine Association
[F]  compliance Board

A vessel Registration

Voyage Management v

# VesselOperation A
—4 Import Manifest

& Routing Services

@ Payments v

Al Haider

# > CargoManifest > Arrival > PKPKOGITL_

© Container/Cargo Declaration

>

PKPKGGITL_290824105102 GwadarInternational Terminal Ltd

MASTERBLNG
MBLO12

[ I

HOUSE BLNG
HBLOY

No records available

LoginAs  ShippingAgent_System v

vage. ation Other

\ Container/Cargo Declaration

Column Options dd New Container/Cargo

& . B oo | B e
Figure 20 - Container/Cargo Declaration Screen
Enter the Container Information.
Container/Cargo Declaration X
CONTANER NOMBER - Fepe— soco0e+
CT8A38 2453 2000 v
prOT— re— SHIPPER CWNED CONTAMER -
L B 800 b No v
NTNNO DANGEROUS GOODS * CONTAINER TYPE *
0225300 Yes v Full v
700 b e
Dangerous Cargo
UNNumber IMDG Class Description Action
Na records available
Cargo Details
HSCade Description Packing Made Quantity Quantity (UoM) Packages

‘ Siscard ‘

Norecords available

Save

Figure 21 - Container/Cargo Declaration Form
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Click on the “Add New” button to add the Dangerous Cargo and Cargo details.

XXV.
. . “yn . .
xxvi.  Click on the “+” icon to save the information.
Container/Cargo Declaration X
CONTAINER NUMBER - SeALNUMBER * socoos -
CT76AST nas 2000 ~
GROSS WEIGHT - NETWEIGHT - SHIFPER OWNED CONTAINER -
1000 B v 800 kg v o v
NTNNO - DANGERQUS GOODS * 'CONTAINER TYPE *
0225300 Yes v Full ~
TAREWEIGHT -
600 L2 A
Dangerous Cargo
UNNumber IMDG Class Description Action
0004 ~ 1 v AMMONIUM PICRATE cry or wette l + l 0
Cargo Details
HS Code Description Packing Mode Quantity Quantity (UoM) Packages
0. v Pure-bredbreedingh | DR 100 m v 100
@ o | -~
Figure 22 - Container/Cargo Declaration Form
. . “« » . . .
xxvii.  Click on the “Save” button to save the container information.
Container/Cargo Declaration X
CONTAINER NUMBER * SEALNUMBER * 150c00E *
CTI6AST nas 2000 v
GROSS WEIGHT * NETWEIGHT + SHIPPER OWNED CONTAINER -
1000 L B 800 B v No v
NTNNO DANGEROUS GOODS CONTAINER TYPE *
0225900 Yes v Full v
TARE WEIGHT -
600 b Bis
Dangerous Cargo
UNNumber IMDG Class Description Action
0004 1 AMMONIUM PICRATE dry or wetter m
Cargo Details
Quantity Quantity (UoM) Packages Marks and Nu... Country Action
00 m 100 1 Andorra B m

a

Discard ‘

Figure 23 - Save Container Form




XXV
XXiX.

XXX.

Success Alert will appear.

Click “Ok” to proceed.

Container/Cargo

Container/Cargo declaration
has been saved successfully

Figure 24 - Success Alert

Click on the “Save” button to save the Manifest.

P E\
)

/

]

&/
o/

L

-
54

Main Men
@  Dashboard
Shipping Line Association

[F]  Compliance Board

MASTER BLNO
£ VesselRegistration MBLOTZ
Voyage Management Container Number
CTi6AST

# VesselOperation

—4 Import Manifest

£ Routing Services

@  Payments v
Ali Haider
[ w4 | rosmwnsn sovoancrasu

MITED

[E8 Logout

B o

© Container/Cargo Declaration

# > CargoManifest > Arival > PKPKGOITL 280824105102 > Container/Cargo Declaration

PKPKGGITL_290824105102 GwadarInternational Terminal Ltd

° Mastersl —— ° House 8L ° BLinformation

HOUSE BLNG
HBLOY v

Seal Number 1S0 Code Gross Weight Net Weight

123 2000 1000 800

LoginAs  ShippingAgent_System v

17,

Vayage/Vessel Information Other Deciarations

| Container/Cargo Declaration

B coomovion

Tare Weight

Add New Container/Cargo

Shipper Owne_ NTN

600 Ho 0225300

@ e

Figure 25 - Save Manifest




XXXi.
XXXii.

XXXiii.

XXXiV.
XXXV.

Success Alert will appear.
Click on the Ok button.

Cargo Manifest

CargoManifest has been
saved as draft successfully

Figure 26 - Success Alert

Repeat the above step until details pertaining to all the Master BL and it’s respective House BL,
BL Information and Containers are added in the form.

Alternatively, data can be added through Upload CSV functionality.
To download the Import Manifest template, click on the “Download template” button on the
Master BL Screen.

A A
\& &
“, &
”'h.‘-nwy
Main Menu
@  Dashboard

(@  shipping Line Association

[E] Compliance Board

£ Vessel Registration
Voyage Management

@ VesselOperation A

4 Import Manifest

o€ Routing Services

@ Payments v
— Ali Haider
AH | KHAWAJA SPINNING MILLS LI
— MITED

[E8 Logout

Master BL

#® > CargoManifest > Arrival > PKPKGGITL_290824105102 > MasterBL

PKPKGGITL_290824105102 Gwadar International Terminal Ltd

Q. search.

S.No Terminal

1 Gwadar International Te.

Login As

Voyage/Vessel Information Other Declarations

O Master BL
o]

Master BLNo

Upload CSV

Corgo

Containerized

‘ Download Template | Column Options Add New Master BL

Toading Port

VIR No. ype Shipment Port Action

CLTo] )

MBLO12 PKPKGGITL_290824105 Karachi Port Gwadar

Discard

|

Next

ShippingAgent_System v &0

Figure 27 - Download Template
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XXXVi.

XXXVil.

Update the downloaded CSV template as per requirement.

G Bl rort verse Manifest Template vl csv - Excel £ Search (Alt+Q)
Fle Home Insert Pagelayout Formulas Data Review View Help
A G alibri -1 AN E= . 2 Wrap Text - 1| P W &R A=A
il e ol oy s |
IR B I U-Hy&v-A- EEEE = EMegetiCenter ~ 9 4 Forrathg® B " ki 0
pboard ] Font ] Alignmert ol Number ] Style Cells
A10 v i1
A B C D E F G H I J K L
1 MBLSrNo Master BLNo CargoType HBLSrNo House BLNo House BL Date Consignee Name Consignee Address Consignee City Consignee Country Consignee Phone Number Consignor Name
2 1 MBLO3 Containers 1.1 HBLO1 5/1/2023 John Street 01 KHI PK 9.23+11 DHL
3 1 MBL03 Containers 1.1 HBLO1 5/1/2023 John Street 01 KHI PK 9.23E411 DHL
4 1 MBLo3 Containers 1.1 HBLOY 5/1/2023 John Street 01 KHI K 9.23+11 DHL
5 1 MBLO3 Containers 1.2 HBLO2 5/2/2023 DHL Street 02 KHI PK 9.23E+11 DHL
6 1 MBLO3 Containers 1.2 HBLO2 5/2/2023 DHL Street D2 KHI PK 9.23E+11 DHL
7 1 MBLO4 Containers 1.2 HBLO2 5/2/2023 DHL Street 02 KHI PK 9.236+11 DHL
8 1 MBLO4 Containers 1.3 HBLO3 5/3/2023 TCS Street 03 KHI oK 9.23E+11 TCS
3 1 MBLO4 Containers 1.3 HBLO3 5/3/2023 TCS Street 03 KHl PK 9236411 TCS
10 1|M8L04 Containers 1.3 HBLO3 5/3/2023 1CS Street 03 KHI PK 9236411 TCS
n
12
13
14
15
16
17
18
19
20
21
22
23
24
P33
%
27
Port Verse Manifest Template v + 4 G

Syed Zeeshan Haider 52

Y auosum v A (O
AR
mwl“ Sort& Find &
O Clearv  Filter Select v
Eding v
M N 0 -

Consignor Address Consignor City Consignor Country

Street 02 NYK USA
Street 02 NYK UsA
Street 02 NYK USA
Street 02 DXB UAE
Street 02 DXB UAE
Street 02 DXB UAE
Street 03 AERKT UAE
Street 03 AERKT UAE
Street 03 AERKT UAE

Figure 28 - CSV Template

Note: By default, system will ignore the 1st row of the CSV template (Sample data)

Click on the “Upload CSV” button.

Main Menu

& Dashboard

Shipping Line Association

Compliance Board

$:3

Vessel Registration

&
Y

Voyage Management Vv

#  vessel Operation ~
4 Import Manifest

o  Routing Services

Payments v

INGMILLS L

Login As

Master BL

. > CargoManifest > Arrival » PKPKGGITL_290824105102 > MasterBL

PKPKGGITL_290824105102 Gwadar International Terminal Ltd

(O MasterbL

i a

S.No Terminal Master BLNo VIR No. CargoType Loading Port

1 Gwadar International Te. MBLOI2 PKPKGOITL_290824105 Containerized Karachi Port
u Discard ® save

Shipment Port

Gwadar

ShippingAgent_System S

Z

Voyage/Vessel Information Other Declarations

Upload CSV | .Dawmlnan'remplale Column Options ldoNewMastefBL

Action

=]]ofo]

Next

Figure 29 - Upload CSV
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XXXViii. A window will appear for file attachment. Once the relevant file is selected click on the
“Upload” Button.

Upload CSV

Drag & Drop or Browse files

Figure 30 - Upload CSV Window

XXXiX. Records will be displayed on the screen.
xl. User can update and view these records (Master BL, House BL, BL Information, Container Info)

from their respective screens as explained in the above steps by clicking on action buttons
provided at the end of each row (If required).

rm— in ShippingAgent_System v
STVER- LoginAs
N
a2  © MasterBL
# > CargoManifest > Arrival > PKPKGGITL_290824105102 > MasterBL
—

PKPKGGITL_290824105102 GwadarInternational Terminal Ltd Voyage/Vessel Information Other Deciarations

@  Dashboard

(@ ShippingLine Association ~
= o ) Master BL

[F]  Compliance Board

Y somcn @ wowcs || comorsronsme B9 oo niastorst
4, VesselRegistration

S.No Terminal Master BLNo VIRNo. CargoType Loading Port Shipment Port Action
Voyage Management v
1 Gwadar Interna Master01 PKPKCOITL_29.. Bulk Cargo Pakistan Intern Karachi E
#  Vessel Operation ~ =
H Gwadar Interna.. Master0s PKPKCOITL_29.. Containerized PakistanIntern Karachi H E
—4 Import Manifest 3 Gwadar intermna Master02 PKPKGOITL_29 Non-Containeri. Pakistan Intern. Karachi ﬂ m
" olZ o
& Routing Services 4 Guwadar Interna. Master03 PKPKGOITL_29.. RORO PakistanIntern. Karachi E
5 Gwadar Interna.. Master04 PKPKGOITL_29.. Empty Containe.. Pakistanintern Karachi n E
40 Payments v
3 Gwadar interna. Master06 PKPKGGITL_29_. Transhipment Pakistanntern Karachi
¥ Gwadar Interna. MBLO12 PKPKGGITL_29. Containerized Karachi Port Al Hamriyah
All Haider
[ W] eswmnsonmanomusu
WMITED

B} Logout | Discard | : 3] Save ‘ Next ‘

Figure 31 - Master BL Screen
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xli.

Click on the “Submit” button on the Import Manifest Summary screen to submit the manifest

record.

Main Manu

Dashboard

Shipping Line Association

Compliance Board

b VesselRegistration

Voyage Management v

# VesselOperation A

—4 Import Manifest

«2  Routing Services

Payments v

© Import Manifests

# > FaLforms > Arival > PKPKGOITL_290824105102 > Listof Manifest

PKPKGGITL_290824105102

Search... B

8.No Vessel Agent Status Count Of Pending MB.

1 KHAWAJA SPIN Draft 7

Count Of Submi.

LoginAs  ShippingAgent_System v

Voyage/Vesselinformation Other Declarations

Column Options File New Manifest

Discharged Terminal Action

BEaa==3]

Gwadar International Termi

1-10t1items

Figure 32 - Import Manifest Summary Screen
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6.3. DANGEROUS GOODS DECLARATION (FAL—T7)

6.3.1. Access to Dangerous Goods Declaration (FAL - 7)

Click on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.

Click on the "Arrival" tab.

TVEL-
V)
MEBN

© FALForms

Main Menu
Roles
Shipping Line Association — B
Compliance Board
SNo VIR No. IMO No. Vessel Name
& VesselRegistration 1 PKKHIPICT_270824141 922167 ELZA
2 PKKHIPICT_150824135. 922167 ELZA
Workioad Management
3 PKKHIKICT_280824133 dasdsaq APOLLO OC
A PKKHIPICT_2720824130. 9221671 ELZA
5 PKKHIKICT_260824131 22161 ELZA
3 PKKHIKICT_020724184 4300001 APOLLOOC
7 PKKHIKICT_180724155. RUMAIS. APOLLOOC
8 PKKHIKICT_150724160 RUMALS, APOLLOOC
) PKKHIPICT_020724165 4300001 APOLLOOC.
0 PKKHIKICT_270626144.. afshani2 APOLLOOC.

1-10 of 24 items

Expected Time Of Arrival (ETA)

£31/08/2024 1412

(713110812024 13:49

F429/08/2026 13:37

F428/08/2024 14:22

11261082024 15:27

12510712024 16:44

1419/07/2026 15:59

[116107/2024 23:23

[105107/2024 16:56

28/06/2024 14:44

Expected Time Of Departure (ETD)

£ 51/08/12024 1413

£4112/09/202413:49

£ 30/0812024 00:00

43010912024 14:22

42710812024 15:27

161012024 16:44

424/07/2024 00,00

2510712024 23:23

[130/09/2024 1656

26/07/12024 14 4k

Action

Figure 33 - FAL Forms Screen

iv. Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

4°'*V}~‘5§‘
M&BN

¢/ © FALForms

Calumn Options

Action

Main Manu
Roles S Arival
)  Shipping Line Association
Search n

Compliance Board

Sho VIR No. IMONo. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
& VesselRegistration 1 PKKHIPICT 270824141 9221671 ELZA 13110812024 1412 £ 51/08/2024 1413

2 PKKHIPICT_150824135 9221671 ELza £131108/202415:49 £12/09/202613:49

Workioad Management
3 PKKHIKICT 280824135, dasdsaq APOLLOOC £429/108/202413:37 £ 50/0812024 00:00

VErsgs heamioment A 4 PKPKOGITL_29082410 922167 ELza 42910812024 1085 £131/08/202410:61
s PKKHIPICT_270824130. 922167 ELZA 1281082024 14:22 £430/09/2024 14:22
3 PKKHIKICT_260824131 922167 ELZA [126/08/202415:27 (12710812024 15:27
7 PKKHIKICT_020724164 4300001 APOLLOOC 42510712024 16:44 F16/1012026 16144
8 PKKHIKICT_180724155. RUMAIS. APOLLOOC 11910712024 15:59 F124/07/2024 00,00

4 FALForms
9 PKKHIKICT_150724160 RUMAS. ApoLLOOC 11510712024 23.23 [125/0712024 23:23
0 PKKHIPICT_020724185. 4300001 ApoLLOOC £105/07/2024 16:56 £130/09/2024 16:56
-
1-100f 25 items .
58 Logout

Figure 34 - Select VIR
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6.3.2. Submit Dangerous Goods Declaration Form (FAL - 7)

Click on the “Click to fill” button on the Dangerous Goods (FAL - 7) summary card.

STVEL.
7

£&Y  FALForms
'., W7 ) A s e

Main Menu

&  VesselRegistration

General Declaration
Voyage Management A traL1)

—4 FALForms.

Vessel Operation

& Routing Services

Payments v

Click To Fill

1 > PKPKGOITL_290824105102

PKPKGGITL_290824105102

Crew List & Effects
Declaration

Click To Fill

Click ToFill Click To Fill Click To Fill

Click ToFill

Click ToFill

Voyage/Vassel Information

Click To Fill

Figure 35 - Dangerous Goods (FAL - 7) Summary Card

Once the form screen appears, manually add the data by clicking on the “Add Cargo Details”

button.

Main Menu

Dashboard

Shipping Line Association

Search
Compliance Board
& Vessel Registration
Voyage Management  ~
< FALForms
—— AliHaider
AH | KHAWAJA SPINNING MILLS
— e
-

© Dangerous Goods

# > FALForms > Amival > PKPKGGITL_290824105102 > DangerousGoods

PKPKGGITL_290824105102

You haven't added any records. Please Click
on "Add Cargo Details” or upload aCSV file
to update the DG Cargo Information

LoginAs | ShippingAgent_System v

17,

Voyage/Vessel Information Other Declarations

Submit

Figure 36 - FAL - 7 Form Main Screen
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iv.

Enter the Master BL details.

ATVE

N
A&

M
/]
£

I
© Add DG Manifest

# > FaLForms > Arivel > PKPKGGITL_280824108102 > Dang

N\t o
Main Menu
PKPKGGITL_290824105102

Shipping Line Association

Compliance Board

LoginAs  ShippingAge

usGoods > Add DG Manifest

Voyage/Vessel Information Other Declarations

Master BL

Vessel Registration REFERENCE NUMBER/MBL *

MBL76A Abu Dhabi

Voyage Management A
PORT OF DESTINATION *
Karachi Port

PORT OF DISCHARGE

PORT OF LOADING *
Abu Dhabi

PORT OF SHIPMENT -
Karachi Port

DG Cargo Details

Discard

Figure 37 - Add DG Manifest Screen

Click on the “Add Cargo Details” button to add the Cargo details against the Master BL.

I
© Add DG Manifest

# > FALForms > Amival >

PKPKGOITL_290824106102

> Dangerou

Main Menu

PKPKGGITL_290824105102

Shipping Line Association

¥ Compliance Board

Master BL

& Vessel Registration R R L T

MBL76A

PORT OF DISCHARGE *
Abu Dhabi
Voyage Management A
PORT OF DESTINATION *
Karachi Port

DG Cargo Details

Discard

Login As

ShippingAgent_System

s » Add DGManifest

Voyage/Vessel Information Other Declarations

PORT OF LOADING *
Abu Dhabi

PORT OF SHIPMENT

v Karachi Port

Figure 38 - Add Cargo Details
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V. An editable overlay screen will appear.
vi.  Click on the “Add New” button to add the DG Cargo details.

DG Cargo Details X
Container/CargoNo DG UNNumber Class/ (Subsidiary Risk(s)) IMDG Class ML
CTIBL3) 0004 v Class-11D ~

Figure 39 - DG Cargo details

vii.  Click on the “Add (+)” icon to save the container record.

DG Cargo Details X

Add New

ing Name (Tec... Packing Group No.&Kindof p... Ems. Additional Info... Action

bal Hig v 0 10 Not Availa ‘

Figure 40 - Add DG Cargo details
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viii.  Click on the “Save” button to save the DG Cargo details

DG Cargo Details

Add New

ing Name (Tec... Packing Group No.&Kind of p... Ems.

High Danger 0 10

Additional Info...

Not Available

Action

aa

Save

Figure 41 - Save DG Cargo details

ix. A success message alert will appear.
Xx.  Click on the “Ok” button.

DG Container/Cargo Detail
has been saved successfully

Figure 42 - Success Alert




Xi.

Xii.

Xiii.
Xiv.

All the DG Cargo details added against the Master BL will be displayed on the Add DG manifest

screen.

Click on the Save button to save the Master BL record.

[El  Compliance Board
A VesselRegistration

Voyage Management A

&  VesselOperation v

«£  Routing Services
Ali Haider

AH | KHAWAIA SPINNNG MILLS LI
MITED

Bl Logout

© Add DG Manifest

ShippingAgent_System v

Loginas

17,

# > FALForms > Armival > PKPKGGITL 290824105102 > DangerousGoods > AddDGManifest

PKPKGGITL_290824105102 Voyage/Vessel Information Other Declarations

Master BL
REFERENCE NUMBER/MBL * FORT OF DISCHARGE * PORT OF LOADING * PORT OF SHIFMENT *
MBLTBA Abu Dhabi v Abu Dhabi v Karachi Port v
PORT OF DESTINATION *
Karachi Port ~

DG Cargo Details Add Cargo Details

SNo Container/Cargo Number DG UN Number Ciass/ (Subsidiary Risk(s)) IMDG Class IMDG Description
- CTIg431
i CTI8431 0004 Class-11D Substances and articles w

A success message alert will appear.

Figure 43 - Save Master BL Record

Click on the “Ok” button.

Master BLinformation has
been saved successfully

Figure 44 - Success Alert
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XVi.

Xvii.
Xviii.

User will be directed to the Dangerous Goods form main screen.

¢rx;: . LoginAs | ShippingAgent_System v
V2
M
© Dangerous Goods
N 1
# > FALForms > Amival > PKPKOOGITL_290824106102 » Dangerous Goods
Main Menu
Compliance Boara
PKPKGGITL_290824105102 © oraft Voyage/Vessel Information Other Declarations

&  Vessel Registration

Search. 2 ™
oy MR 2% n Export Excel m umoaucsv‘ Download Template Add CargoDetalls . Column Options

S.No Reference Number/MBL Port of Discharge Port of Destination Port of Loading Port of Shipmg

+ 1 MBL76A Abu Dhabi Karachi Port Abu Dhabi Karachi Port

& vessel Operation v

«£  Routing Services

Ali Haides
A | ko NNGARLS

- [ Do

Figure 45 - FAL - 7 Form Main Screen

Repeat the above step until details pertaining to all the Master BL and their DG Cargo are
added in the form.

Alternatively, data can be added through Upload CSV functionality.

To download the Dangerous Goods template, click on the “Download template” button.

LoginAs | ShippingAgent_System v

© Dangerous Goods

# > FALForms > Amival > PKPKGOITL 290824106102 > Dangerous Goods

Main Menu

LCompliance Boarg

PKPKGGITL_290824105102 © orsft Voyage/Vessel Information Other Declarations

# VesselRegistration

Search. N V
Voyege Menagement A ﬂ Export Excel m Upload CSV Download Template Add Cargo Detalls . Column Options

SNo Reference Number/MBL Port of Discharge Port of Destination Port of Loading Port of Shipme

+ 1 MBL76A Abu Dhabi Karachi Port Abu Dhabi Karachi Port

&  Vessel Operation v

«2  Routing Services

Ali

AH

Logout Discard \ Submit

Figure 46 - Download Template
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XiX.

XX.

Update the downloaded CSV template as per requirement.

File Home Insert Page layout Formulas Data Review View Help
e " = = f ==y} - AutoSum - O
o AN | == | e - B OB B é:‘f A O
< |Bs dsodins | = T .o «0 ® Conditional Formatas Cell et Delete Format : Sort& Find &
I\ v -4 B Merge & Cemte $v% 9% 4 Formatting~ Table v Styles v v v O Clear Filter ~ Select »
Fort & lignment ] Number o styles Cells Editing X
A3 v fx v
A B g D E F G H | ] K L
1 Reference Number/MBL Port of Discharge Port of Destination Port of Loading Port of Shipment Stowage Position Container Number IMDG Class IMDG Description DG UN Number HS Code  Proper ShippingName/(Technical Specifications) Packir
2
3 MBLO01 PKKHI PKKHI PKKHI PKKHI 19 CT036865 Class-1.10  Explosives 4 22042290 Maersk Global HighC
4 MBLO01 PKKHI PKKHI PKKHI PKKHI 20 CT036866 Class-1.1D  Explosives 4 22042290 Maersk Global HighC
5 MBL002 PKKHI PKKHI PKKHI PKKHI 15 CT036867 Class-1.10  Explosives 4 22042290 Maersk Global HighC
6 MBL002 PKKHI PKKHI PKKHI PKKHI 19 CT036868 Class-1.1D0  Explosives 4 22042290 Maersk Global HighC
7 MBL002 PREHI PRKHI PKKHI PRKHI 30 CT036869 Class-1.1D0  Explosives 4 22042290 Maersk Global High C
8
9
10
n
12
13
14
15
16
17
18
19
20
21
2
23
24
25
26
27
DangerousGood Add Template (6) + . »
Figure 47 - CSV Template
Note: By default, system will ignore the 1st row of the CSV template (Sample data)
H “« ”
Click on the “Upload CSV” button.
LoginAs  ShippingAgent_System v
© Dangerous Goods
B # > FALForms > Amival > PKPKG 290824105102 » Dangerous Goods
Main Menu

Compliance Boara

PKPKGGITL_290824105102

© Draft

Voyage/Vessel Information Other Declarations

&  Vessel Registration

Search.
ML ﬂ B Export Excel Up\o!dCSV\ Download Template Add CargoDetalls . Column Options
SNo Reference Number/MBL Port of Discharge Port of Destination Port of Loading Port of Shipme
+ 1 MBL76A Abu Dhabi Karachi Port Abu Dhabi Karachi Port
&  vessel Operation v
«  Routing Services
AH
Logout Discard Submit

Figure 48 - Upload CSV
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XXi.

XXii.

XXiii.

A window will appear for file attachment. Once the relevant file is selected. Click on the
“Upload” button.

Upload CSV

a8 o

Figure 49 - Upload CSV Window

Records will be displayed on the main screen.

Click on the “edit” icon to update a record (If required).

o

Main Menu

@ Dashboard

@ ShippingLine Association
Compliance Board

£ Vessel Registration

Voyage Management A

Ali Haider
AH | KHAWAIA SPINNING MILLS LI
MITED

Logout

Login As

Dangerous Goods

* > FALForms > Arrival > PKPKGGITL_290824105102 » DangerousGoods

1%,

PKPKGGITL_290824105102 O Dratt

Voyage/Vessel Information Other Declarations

n Export Excel H m Upload CSV “ Download Template Add Cargo Details Column Options
L \

Q. search ﬂ

ShippingAgent_System v @& 0

pacard o

S.No Reference Number/MBL Port of Discharge Port of Destination Port of Loading
+ 1 MBL76A Abu Dhabi Karachi Port Abu Dhabi
- 2 MBLOO1T Karachi Karachi Karachi
1 MBLOO1 Karachi Karachi Karachi
2 MBLOO1 Karachi Karachi Karachi
- 3 MBLD02 Karachi Karachi Karachi
1 MBLDO02 Karachi Karachi Karachi
2 MBL0O02 Karachi Karachi Karachi
3 MBLOO2 Karachi Karachi Karachi
1-3o0f 3items ) v

Figure 50 - FAL - 7 Form Main Screen
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XXiV.

XXV.

XXVi.

Click on the

“Submit” button.

Main Menu

@ Dashboard

@ Shipping Line Association
Compliance Board

&% Vessel Registration

Voyage Management A

PKPKGGITL_290824105102

Ali Haider
AH | KHAWRJA SPINNING MILLS LI
MITED

Logout

Dangerous Goods

‘ > FALForms > Arrival > PKPKGGITL_290824105102 » DangerousGoods

O Dt

Login As

VoyagelVessel Information Other Declarations

. Export Excel H Upload CSV “ Downlaad Template Add Cargo Details Column Options
|

Q. search

SNo Reference Number/MBL Port of Discharge Port of Destination
+ 1 MBL76A Abu Dhabi Karachi Port
- 2 MBLOO1 Karachi Karachi

1 MBLOO1 Karachi Karachi

2 MBLOO1 Karachi Karachi
- 3 MBLD02 Karachi Karachi

1 MBL002 Karachi Karachi

ol MBL002 Karachi Karachi

3 MBLOO2 Karachi Karachi

1-30f3items

Discard

Port of Loading
Abu Dhabi
Karachi
Karachi
Karachi
Karachi

Karachi

Karachi

Karachi

Figure 51 - Submit FAL - 7

System will generate a confirmation alert.

Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 52 - Confirmation Alert
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XXVii.

XXiX.

XXX.

A success message alert will appear.
Click on the “Ok” button to proceed.

FAL7

The DG Manifest has been
submitted successfully

Figure 53 - Success Alert

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

Click on the “Print” button to print the form.

Main Menu

£  vesselregisration

Voyage Management A

—<4 FALForms

&  VesselOperation V'

«&  Routing Services

@ Payments v
—— Ali Haider
[an]  Koawnsn oG LS L
— MITED

B Logout

FALForms

® > FaLForms > Amival ¥ PKPKGGITL_290824105102

PKPKGGITL_290824105102

General Declaration
(FALT)

FALID: FALT-040924-122121
Submitted Date: 04/09/2024
12:21

Dangerous Goods
(FALT)

FALID: FAL7-251024-165305
Submitted Date: 27/10/2024
19:30

Cargo Declaration
(FAL2Z)

Passenger/Crew Sign Qut

FALID: LogOUT-060924- 161851
Submitted Date: 06/09/2024
16:18

Ship Store’s Declaration
(FAL3)

FALID: FAL3-040924-164109
Submitted Date: 04/09/2024
16:41

Stowaways Declaration

FALID: STW-031024-152857
Submitted Date: 03/10/2024
15:28

N N

Login As ShippingAgent_System v :g—; a

Crew List & Effects Declaration
(FAL&-5)

FALID: FAL4-290824-124404
FALS-200B24-124404
Modified Date: 06/09/2024
15:40

Click To Fill

17,

Voyage/Vessel Infarmation

t Declaration

Click ToFill

Vaccination List

FALID: VAX-100924-195153
Modified Date: 26/09/2024 14:47

Figure 54 - FAL Forms Summary Screen
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XXXi.
XXXii.

System will display the form in print mode.

Click on the

“Print

" jcon

Arrival

11NAME AND SHIP
ELZA

1.4 VOYAGE NUMBER

100
5. STOWAGE 6. REFERENCE 7.MARKS & 8. UN
POSITION NUMBER NUMBERS - NUMBER
FREIGHT
CONTAINER
IDENTIFICAT!
ONNO(S) -
VEHICLE
REGISTRATIO
NNO(S)
10 MBL76A CTIB431 0004
19 MBLOO1 CT036865 0004
20 MBLOO1 CT036866 0004

1.2IMO NO.
922167

9. PROPER
SHIPPING
NAME/ (TECH
NICAL
SPECIFICATIO
NS)

Maersk Glob
al

Maersk Glob
al

Maersk Glob

Dangerous Goods
(IMO FALForm7)

2. FLAG STATE OF SHIP
Liberia

10. 1. PACKING 12

CLASS/)SUB GROUP ADDITIONAL

SIDIARY INFORMATION

RISK(S)) IMARINE
POLLUTANT/F
LASH
POINT/ETC.

Substances | HighDanger | Not Availabl

and articles e

which have

amass expl

osion hazar

d, compatibi

lity group D

Substances High Danger Marine Pollu

and articles tant

which have

amass exp

osion hazar

d, compatibi

lity group D

Substances | HighDanger | Marine Pollu

1.3CALLSIGN
D5SE4

13. NUMBER 16. MASS

AND KIND OF (kG) OR

PACKAGES VOLUME (L)

10 100 KG

3 kg

3 kg

EIE

PKPKGOITL_290824105102

15.EMS 1. 15. LOADING
DISCHARGE PORT
PORT

10 Abu Dhabi Abu Dhabi

5 Karachi Karachi

5 Karachi Karachi

Figure 55 - FAL - 7 Print Screen
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7. Contact Information Need any assistance?

Please feel free to contact us as:

Email: support@psw.gov.pk
Phone: 021-111-111-779
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